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38 Water Street 
Whangārei 0110 




__________________________________________________________________________________________________________________

	Job description

	
	

	Title 
	Project Supervisor

	Location
	Dannevirke  

	Start Date
	2026

	

	Reports To
	Name or To Be Confirmed

	
	[Department or Division]

	Reviewed By
	Firstname Lastname
	Date:
	Month, 2025

	Last Updated By
	People & Culture 
	Date:
	Month, 2025

	

	Purpose:

	
To oversee all onsite installations and to monitor compliance with electrical and safety regulations. 
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Role Summary
McKay is proud to stand as Aotearoa, New Zealand’s largest privately owned electrotechnology provider, offering innovative electrical engineering and construction services nationwide. 
Having started providing electrotechnology services in 1936, McKay is a historic New Zealand electrical company with a depth of experience in providing end to end electrical solutions for a wide range of industries and sectors. McKay is the parent brand and has acquired and started a range of companies under the McKay Group name to serve all electrical needs. 

As the Project Supervisor at McKay Limited, you will oversee direct electrical installation projects from conception to completion bimonthly review of productivity, review the project monitor schedule deliverables and estimate costs.  You will also be responsible for overseeing all onsite installation and to monitor compliance with electrical and safety regulations.

Responsibilities 
Project Planning & Execution
· Oversee and direct electrical installation productivity from conception to completion.
· Review the project schedule deliverables and estimate costs, including reducing overtime and ensuring high productivity.
· Meet contractual conditions of performance.
· Plan to prevent problems and resolve any emerging issues.
· Ability to plan and see the “big picture”.
· Ensuring the installation process starts and ends on time, and ensuring daily and weekly deadlines are met.

Team Leadership & Human Resource Management
· Assist supervisors to coordinate and direct workers and subcontractors to ensure productivity.
· Managing and motivating site supervisors and teams.
· Leadership and human resources management skills – deal with poor performance.
· Manage poor site attendance with site supervisor and escalate unacceptable staff behaviour with respect to attendance.
· Competent in conflict and crisis management.
· As a people leader, it's important that when you're away from work for any reason, you delegate your responsibilities and clearly communicate to your team who will be covering in your absence.


Coordination & Communication
· Meeting with engineers, architects, and contractors on an ongoing basis regarding project objectives and progress.
· Understanding and support SI's and VOs to project management.

Risk & Issue Management
· Analyse, manage and mitigate risks with site supervisor.
· Review the work progress on daily basis – site supervisor to track.

Quality Assurance & Compliance
· Ensure quality installation standards and the use of proper installation techniques.
· Conducting ongoing quality inspections.
· Ensuring compliance with health, safety, and all other regulations.
· Relevant ITPs, test sheets, COCs, document management inspection suite of quality verification sheets for a plan to be created by Construction Manager.

Technical Knowledge & Expertise
· Proven working experience in electrical installation management.
· Advanced knowledge of electrical installation management processes, means and methods.
· Expert knowledge of products, installation details, and relevant rules, regulations and quality standards.
· Understanding of all facets of the installation process.

Resource & Inventory Management
· Select tools, materials and equipment and track inventory. Review with general manager any needs or recommendations.
· Ensuring all equipment needed is available on site, review with General Manager / Project Manager.

Budget & Cost Control
· Ensuring budget hours, contractors, materials, and equipment aren’t exceeded.
· Excellent time and project management skills.

Qualifications & Knowledge
· Engineering Degree or equivalent experience. 
· Tech savvy and able to learn and utilize new technologies.

Role Profile
As the Project Supervisor at McKay Ltd., you must hold the following capabilities. 
· Proven experience in leadership.
· Ability to organize a daily workload by priorities.
· Must be able to meet deadlines in a fast-paced, quickly changing environment.
· A proactive approach to problem-solving with strong decision-making skills.
· Professional level verbal and written communications skills.
· Used to operating in a highly confidential environment.
· Proven relationship building skills
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RESPECT

®
We respect our staff by creating a safe,

fun, and sociall responsible
organisation

We respect each other and our
customers by operating with integrity
and we are proud of everything we
do.We are prepared to drop bad
customers of say no thanks to further
work from them

We respect our stakeholders by
producing a fair return through our
high-quality work and leading edge
products

®

We are a team of doers. When faced
with uncertainty, we make our best
decision and press forward. Our
deadlines are real, and our actions
must be timely

We attack our work with energy and
persistence

INNOVATION

N\

We are globally recognized for our
foresight and for the design
excellence of our electrotechnology
products and services

We not only respond to our customers'
current needs but also anticipate and
innovate to meet their future needs
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