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People Operations and Analytics Specialist
Kaupapa | Purpose
Provide expertise in support of, and in contribution to, the development, implementation, and delivery of consistent, high-quality remuneration, reporting and people analytics practice. Ensure remuneration and analytics practice that informs and enhances people and culture delivery. 
Work with the director, manager and wider people and culture team to develop frameworks, policies, and standards, and deliver training and resources that lift capability and knowledge aligned with remuneration, reporting and analytics. 
Reports to: People and Culture Director
Team: Wintec | Te Pūkenga 
Remuneration: $91,015 - $113,768 gross per annum (total remuneration, excluding Kiwisaver)
Date: July 2025

Ngā mahi | Do
Provide senior remuneration and analytics expertise in support of the People and Culture Director and people and culture team. 
Collaborate with the organisational development and equity, and people and culture team on the design, development, and delivery of continuous quality improvement for remuneration and analytics initiatives, as well as people and culture systems, procedures and services. 
Stay current with remuneration and analytics trends, including the use of technology, and relationship with external bodies to ensure responsive and innovative development and capability build across Wintec. 
Lead job evaluation processes, providing oversight for consistency and upskilling of operational teams, working in collaboration to maintain remuneration records and resources. 
Monitor legislative change, pay equity and sector trends to support fair and strategic remuneration decisions.
Lead the implementation of improved people and culture analytics and pay gap reporting practices, considering legislative compliance and sector trends, that enable decision making across leadership teams. Working with operational teams to uplift capability and confidence and support fair and strategic remuneration. 
Support the development and implementation of strategic approaches to people data management including kaimahi inclusion and equity reporting. 
Lead the design, generation, and delivery of workforce data, dashboards, and reports to support internal decision-making, external reporting and strategic planning. 
Manage kaimahi surveys and provide analysis, insights and recommendations, including reporting to the Executive Leadership Team and other relevant committees as required by the People and Culture Director.  
Support of the learning management system and platforms that enable the uplift of organisational capability.
Manage the review, development, and implementation of people and culture policies, procedures, and guidelines in collaboration with internal stakeholders and subject matter experts.
Ensure all policies remain current and compliant with legislation, including leading the development of new policies as required and/or alongside the people and culture team. 
Develop and maintain strong relationships with leaders, managers and kaimahi, delivering a quality, customer-centric, values-led approach.
Support with people and culture communications, including kaimahi updates and event information, in collaboration with the People and Culture Director, manager and communications leaders.
Manage and maintain high-quality digital workplace content, ensuring all people and culture information is accurate, current, and accessible.
 
Health and safety management accountabilities are understood and applied. Individual and staff H&S outcome and objectives
· Significant hazards in the area of responsibility are identified, documented and reviewed annually or as new hazards emerge
· [bookmark: _Hlk194410350]Significant hazards are eliminated, isolated and/or risk minimized
· Staff in the area of responsibility are involved in the hazard management
Wintec culture
· Observes Wintec’s mission, strategies, priorities and values in all activities;
· Follows all Wintec and Te Pūkenga’s policies and procedures and legislative obligations;
· Demonstrates an understanding and commitment to the principles of the Treaty of Waitangi and Equal Employment Opportunities (EEO);
· Demonstrates an understanding of and commitment to Wintec | Te Pūkenga mission, strategies, priorities and values;
· Promotes equity and diversity in the workplace; builds mutual trust; and treats kaimahi equitably, transparently, fairly and in a culturally appropriate manner;
· Undertakes continuous improvement and development of systems, procedures and service to ensure Wintec maintains and develops its position as a leading provider of vocational education and training.
Other duties
· Performs other duties as may be reasonably required from time to time.

Demonstrate commitment to:
Te Tiriti o Waitangi. Through our developing understanding of our obligations and our connection with Te Tiriti o Waitangi as both individuals and as an organisation.
Ākonga at the Centre. Through prioritising the experience, wellbeing, and success of our ākonga in our decision-making process.
Equity. Through recognition, empowerment, and inclusion we can give greater acknowledgement of the unmet needs of Māori, Pacific and disabled ākonga and their whānau.
Vocational Education and Training Excellence. Through quality provision for all ākonga, meeting the regional needs of employers and communities.

Pūkenga | Have
Degree level qualification in Human Resources, or a related field and knowledge gained through experience. 
Experience in a similar position, providing expert insight and delivery across remuneration and people analytics. 
Experience contributing to the development and implementation frameworks, policies, and standards. 
Comprehensive remuneration and analytics experience including job sizing, remuneration frameworks and reviews, and familiarity with remuneration tools and methodology. 
Experience managing people data, and ability to deliver reporting, analysis, and insights to inform decision making. 
Experience in the training or upskilling of others. 
Advanced experience in HRIS systems, information management, and MS office, in particular MS Excel. 
Excellent communication skills, in particular the ability to partner with others through relationship building and influencing. 
Sound understanding of vocational education sector and the reforms. 
Experience in supporting the inclusion of Te Tiriti o Waitangi practices in a workplace setting. 
Experience in supporting and advocating the use of te reo, tikanga and mātauranga Māori in the workplace. 
Demonstrated practice in advocating and supporting approaches that promote equity and prioritise the needs of priority groups. 

Wintec ValuesManawa nui describes the behaviour of a person or group that embodies manaakitanga (kindness), humility, patience, respect, tolerance and compassion.

[image: ]
[image: ]Manawa roa describes the behaviour of a person or group that embodies staying power, resilience, fortitude, grit and doing what needs to be done to achieve the collective goal.​​​​​​​​​​​​​​​​​​
Manawa ora describes the behaviour of a person or group that embodies the act of breathing life into all aspects of another life form.
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Ngā Hononga Mahi | Working relationships
Internal: All kaimahi, managers and leaders 
External:  Unions, suppliers and contractors, internal and external networks
Resource delegations and responsibilities: 
Financial: Nil
People: Nil
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