Job Description


Company Vision
“We will be the very best foodservice distributor by being innovative and responsive to the interest and continued success of our customers, which in turn will provide for the success of our co-workers, suppliers and community”

Overview 
The primary responsibility of this role is:
· Assist with picking the consolidated town runs
· Assist with truck loading
· Assist with Store operations, including receiving, storage, and dispatch of goods.
· Ensure compliance with health and safety regulations, including proper handling of products and maintenance of equipment.
· Collaborate with other team members to streamline processes and optimise efficiency.
· Maintain cleanliness and organisation within the warehouse to uphold food safety standards.

Functional Relationships
· Purchasing, Store persons, Warehouse Manager

Key Responsibilities 


Orders
· Ensure that orders are picked accurately and on time.


Inwards Goods
· Unload and count stock from Trucks/pallets as required
· Do not sign Inward Goods documents until you have verified all consigned product is present and non-damaged.
· Check stock off against our purchase order.

Stocktake
· Assist with the Company stocktakes, including recounts. 
· Assist with Crate stocktakes.

Food Safety
· As per your Employment Agreement, ensure that you maintain the highest levels of food safety by ensuring that all frozen or chilled goods are placed in storage as a priority. All stock must be stored up off the floor.
· Ensure that damaged stock and Supplier claim stock are kept in separate, clearly labelled areas of the warehouse.
· Observe Company policies on personal hygiene, wounds and infectious illnesses
· Perform cleaning duties as per the Cleaning Register and your Manager. The Warehouse must be kept tidy and free from rubbish. 
· Completion of Food Safety records and obligations.

Health and Safety
· Adhere to Health and Safety rules outlined in Item 18 in your Employment Agreement.
· Under the Health and Safety in Employment Act 1992, you are obliged to take all practical steps to ensure your own safety at work and to ensure the safety of all other persons in the workplace.
· Ensure that the Safety Officer is advised of any new accidents, incidents or hazards identified immediately. Report any health and safety concerns to the Safety Officer.
· Perform daily equipment and machinery safety checks as required before use. Advise your manager of any damaged or faulty equipment immediately

Key Performance Indicators
· Accuracy of picking, packing and loading orders
· Compliance with food safety requirements
· Continuity of health and safety checks
· Attention to product handling ie damages during picking and loading
· FIFO stock rotation judged by the quantity of expired stock write-offs
· Perceptions of teamwork by other staff with functional relationships
· Contribution to achievement of goals within overall operations group and Company

Hours of Work:	The employee’s agreed hours of work are:

  	Monday: 0730-1700
	Tuesday: 0730-1700
	Wednesday: 0730-1700
	Thursday: 0730-1700
	Friday: 0730-1700

[bookmark: _GoBack]Remuneration:	The employee’s hourly rate of pay is $26 gross per hour for all hours actually worked.  

